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(d) Other technical data records.
Charges for additional services not spe-
cifically provided in § 518.96(c), consist-
ent with DoD Instruction 7230.7 (ref-
erence (r)), shall be made by Compo-
nents at the following rates:
1. Minimum charge for office

copy (up to six images) .......... $3.50
2. Each additional image .......... .10
3. Each typewritten page .......... 3.50
4. Certification and validation

with seal, each ....................... 5.20
5. Hand-drawn plots and

sketches, each hour or frac-
tion thereof ........................... 12.00

Subpart G—Reports

REPORTS CONTROL

§ 518.97 General.
The reporting requirement outlined

in this subpart is assigned Report Con-
trol Symbol DD–PA(A) 1365. See appen-
dix F for DD Form 2564, Annual Report
Freedom of Information Act.

ANNUAL REPORT

§ 518.98 Reporting time.
Each DoD Component shall prepare

statistics and accumulate paperwork
for the preceding calendar year on
those times prescribed for the annual
report and submit them in duplicate to
the ASD(PA) on or before each Feb-
ruary 1. Existing DoD standards and
registered data elements are to be used
for all data requirements to the great-
est extent possible in accordance with
the provisions of DoD Directive 5000.11
(reference(s)) AR 25–9. The standard
data elements are contained in DoD Di-
rective 5000.12–M (reference (99)). The
Army will follow guidelines below and
submit the information to the Army
Freedom of Information and Privacy
Act Division, Information Systems
Command, Attn: ASQNS–OP–F, Room
1146, Hoffman Building I, Alexandria,
VA 22331–0301 by the second week of
each January.

(a) Each reporting activity will sub-
mit the information requested in
§ 518.99, items (a)(1), (a)(2), (a)(5), (a)(6),
(b)(3), (i), (j)(l), (j)(2) and (j)(2)(i). Data
will be collected throughout the year
on DD Form 2086.

(b) Each IDA will submit the infor-
mation requested in § 518.99, excluding
items (d) through (h).

(c) The Judge Advocate General,
Army, will submit the information re-
quested in § 518.99, item (9).

(d) The Army General Counsel will
submit the information requested in
§ 518.99, items (d) through (f).

(e) The Information Systems Com-
mand will compile the data submitted
in the Department of the Army’s an-
nual Reporting of Freedom of Informa-
tion Processing Costs (RCS DD–PA(A)
1365). This report will be coordinated
through the DISC4 (SAIS–PDC), WASH
DC 20310–0107, to the Director of Free-
dom of Information and Security Re-
view by 31 January each year.

§ 518.99 Annual report content.
The following instructions shall be

used in preparing the annual report for
submission on DD Form 2564 (see ap-
pendix G to this part). DD Form 2564
may be ordered through publication
channels or reproduced locally:

(a) Item 1.
(1) Total requests. Enter the total

number of FOIA requests responded to
during the calendar year.

(2) Granted in full. Enter the total
number of FOIA requests responded to
and granted in full during the calendar
year. (This may include requests grant-
ed by your office, yet still requiring ac-
tion by another office).

(3) Denied in part. Enter the total
number of FOIA requests responded to
and denied in part based on one or
more of the nine FOIA exemptions. (Do
not report denial of fee waivers).

(4) Denied in full. Enter the total
number of FOIA requests responded to
and denied in full based on one or more
of the nine FOIA exceptions. (Do not
report denial of fee waivers).

(5) ‘‘Other Reason’’ responses. Enter
the total number of FOIA requests in
which you were unable to provide all or
part of the requested information based
on an ‘‘Other Reason’’ response. Item
(b)(3) of this section explains the six
possible ‘‘Other Reasons’’.

(6) Total actions. Enter the total num-
ber of FOIA actions taken during the
calendar year. This number will be the
sum of paragraphs (a)(2) through (a)(5)
of this section.
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